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GUIDELINES FOR AUTHORS OF CONFERENCE PAPERS 
 

Title of a paper  Title: font size 14 pt. bold  
Authors  The surname and the name of the author (and so-authors) should be 

stated (font size 12 pt).  
Abstract  To produce an abstract, please complete the following fields about 

your paper. There are four fields which are obligatory (Purpose, 
Design, Findings and Value); the other two (Research 
limitations/implications and Practical implications) may be omitted if 
they are not applicable to your paper.  
Abstracts should contain no more than 250 words. Write concisely and 
clearly. The abstract should reflect only what appears in the original 
paper.  
Purpose: What are the reason(s) for writing the paper or the aims of 
the research?  
Design/Methodology/Approach: How are the objectives achieved? 
Include the main method(s) used for the research. What is the 
approach to the topic and what is the theoretical or subject scope of 
the paper?  
Findings: What was found in the course of the work? This will refer to 
analysis, discussion, or results.  
Research limitations/implications: (if applicable) If research is 
reported on in the paper this section must be completed and should 
include suggestions for future research and any identified limitations in 
the research process.  
Practical implications: (if applicable) What outcomes and 
implications for practice, applications and consequences are 
identified? Not all papers will have practical implications but most will. 
What changes to practice should be made as a result of this 
research/paper?  
Originality/Value: What is new in the paper? State the value of the 
paper and to whom.  

Keywords  4-6 keywords  
Text  The papers should be sent in electronic form.  

The papers should not exceed 16 standard computer printed pages 
(A4 format), font size 11 pt. The papers are prepared in MS Word 
format, Times New Roman font, 1,5 spacing, with the following 
margins:  
Top – 3 cm, Bottom – 3 cm  
Left – 2 cm, Right – 4 cm  

Text structure  Titles of chapters, sections and subsections should be written in 14 pt 
font size, bold .  
1 INTRODUCTION  
2 CHAPTER 1  
2.1 Section 2  
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2.1.1 Subsection 3  
3 CONCLUSION  
REFERENCES  

References  The sources should be listed in alphabetical order, according to APA 
Citation Style.  

Quoting of references  
Type of reference  Reference  Quoting in the text  
Books  
single author  

Newman, O. (1972). Defensible Space. 
New York: Macmillan.  

(Newman, 1972)  

Books  
two authors  

Osterburg, J. W., Ward, R. H. (2000). 
Criminal Investigation: a Method for 
Reconstruction the Past (3rd ed.). 
Cincinnati: Anderson Publishing.  

(Osterburg and Ward, 
2000)  

Books  
three authors  

Smallbone, S., Marshall, W. L., Wortley, R. 
(2008). Preventing Child Sexual Abuse, 
Evidence, Policy and practice. Devon, 
Oregon: Willan Publishing.  

First citation: 
(Smallbone, Marshall, 
Wortley, 2008)  
Subsequent citations: 
(Smallbone et al., 2008)  

Books  
a group of authors  

Oxford essential world atlas (3rd ed.). 
(1996). Oxford, UK: Oxford University 
Press.  

(Oxford, 1996)  

Chapter in a book  Kornhauser, P., Gostiša Kornhauser, A. 
(2006). Nasilje nad otrokom v družini. In: J. 
Balažic, P. Kornhauser (Eds.), Zloraba in 
nasilje v družini in družbi, XII. Spominsko 
srečanje akademika Janeza Milčinskega 
(pp. 83-97). Ljubljana: Inštitut za sodno 
medicino Medicinske fakultete.  

(Kornhauser and 
Gostiša Kornhauser, 
2006)  

Articles in journals (just 
volume)  

Taylor, M., Holland, G., Quayle, E. (2001). 
Typology of Peadophile Picture Collections. 
The Police Journal, 74, 97-107.  

First citation: (Taylor, 
Holland, Quayle, 2001)  
Subsequent citations: 
(Taylor et al., 2001).  

Articles in journals 
(volume and number)  

Spaseski, J. (2009). Private Security as an 
Integral Part of the Single Security System. 
Varstvoslovje, 11 (2), 305-315.  

(Spaseski, 2009)  

Articles in journals  
3 to 6 authors  

Baier, D., Pfeiffer, C., Rabold, S. (2009). 
Jugendgewalt in Deutschland. Kriminalistik, 
63 (6), 323-333.  

First citation: (Baier, 
Pfeiffer, Rabold, 2009)  
Subsequent citations: 
(Baier et al., 2009)  

Entry in Encyclopedia  Pittau, J. (1983). Meiji constitution. In: 
Kodansha encyclopedia of Japan (Vol. 2, 
pp. 1-3). Tokyo: Kodansha.  

(Pittau, 1983)  

Newspaper article  Felc, M. (July 10, 2009). Pojasnili tudi 
razloge za sodne zaostanke. Delo, p. 7.  

(Felc, 2009)  
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Online sources  Books:  
Standing, A. (2006). Organised Crime: a 
Study from the Cape Flats. Retrieved July 
10, 2009, from 
http://www.issafrica.org/dynamic/administrat
ion/file_manager/file_links/GANGSFULL.PD
F?link_id=3&slink_id=4122&link_type=12&s
link_type=13&tmpl_id=3  
Articles in online journals:  
Willison, R. (2006). Understanding the 
offender/environment dynamic for computer 
crimes. Information Technology & People, 
19 (2). Retrieved July 10, 2009, from 
http://www.emeraldinsight.com/Insight/view
PDF.jsp?contentType=Article&Filename=ht
ml/Output/Published/EmeraldFullTextArticle/
Pdf/1610190203.pdf  
Documents and reports:  
Organization for Economic Co-operation 
and Development. (2001). Trends in 
International  

(Standing, 2006)  
(Willison, 2006)  
(Organization for  

 Migration: Continuous Reporting System on 
Migration: Annual Report. Retrieved 
October 24, 2005, from 
http://www.oecd.org/dataoecd/23/41/25085
96.pdf 

Economic Co-operation 
and Development 
[OECD], 2001)  
Subsequent:  
(OECD, 2001) 

Tables, graphs and 
pictures  

Tables should be made in Word or Excel. 
Photographs, graphs and figures are 
submitted in jpg or pdf format. Pictures, 
graphs and drawings should be up to 16 cm 
wide. Graphs and drawings should be 0.3 
mm or more thick. 

 

Where to send  The papers are send by electronical 
subbmition of conference papers or by e-
mail to the following addresses: 
  
denis.caleta@ics-institut.si  &  
 robert.brumnik@ics-institut.si   
 
 
or by post to the following address:  
 

Denis Čaleta, PhD, Assist. Prof. 
Institute for Corporative Security Studies  
Cesta Andreja Bitenca 68 
1000 Ljubljana  
Slovenia  
 

  

 
 

 

 

 


